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B e l f r y  A r t s  C e n t r e   
R e n t a l  R a t e s  

 

The Be l fr y  A r ts  Cen tre  h as  a s  i ts  ho me ;  a  be au t i fu l ly  res to red 19 t h  ce n tury C hu rc h,  C ha pe l ,  

and a tta c hed bu i ld in gs,  lo ca ted in V ic to r ia ’s  he r i ta ge Fer n wood ne igh bor hoo d,  ad ja cen t to  

Do wn to wn Vic tor ia .  I t  i s  a  whee lch a ir -ac ces s ib le ,  c l ima te -con tro l led c omple x w ith two 

thea tre  ve nues ,  a  lar ge lo bby ,  re ce pt ion ha l l ,  a nd pro du c tio n fa c i l i t ie s .   Mo re s pe ci f ic  

deta i ls  a nd re nta l  r a tes  are  l is te d be lo w ,  a cco rd in g to  ven ue:   
 

S T E W A R T  T H E A T R E  -  M A I N S T A G E   

The  S te wa r t  Thea tre  is  a  h a ndso me ly res to red per fo r ma nce  s pa ce w ith a n e le va te d th ru s t  

sta ge,  he r i ta ge fe a tur e s  a nd sea t ing on  two  levels ;  mak in g i t  an e xtrao rd ina ri ly  u n ique ,  

aco us t ic  an d in t ima te v enue .  

Sea t in g:  279 to ta l  (163 ma in f loo r ,  116 ba lco ny + 4  w hee lch ai r  lo ca t io ns)  

-  I nc ludes 4  hou se se a ts  for  d is tr ibu t io n a t  the The a tr e ’s  d is cre t io n  

N o t - f o r - P r o f i t  R a t e s    

Per fo r ma nce Ren tal :  

 

 

 

 

 

 

Non -P er for man ce :  

C o m m e r c i a l  R a t e s  

Da i ly  Ren ta l :  

 

 

 

La bou r R ates  

$3000/wee k or  $7 50 /da y  

+ 7 .5% bo x o ff ice  r eve n ues  

+ te ch n ic a l  la bou r  

+ G ST 

-  in c lud es a dv an ce bo x off ice  s a les  & s taf f in g for  doo r s ales  (2  hour s)  

-  in c lud es fro n t of  hou s e sta ff in g (4  ho urs)  

-  s ubje c t  to  co nd it ion s out l ined in Ren tal  Po l ic ies  

$350/da y + tec h nic al  la bou r 

 

$1000/da y 

+ 7 .5% bo x o ff ice  r eve n ues  

+ te ch n ic a l  a nd fro n t o f  house labour an d se rv ices  

+ G ST 

-  s ubje c t  to  co nd it ion s out l ined in Ren tal  Po l ic ies  

T e c h n i c a l  L a b o u r :  

 

 

Add it ion a l  L a bour :   

( i f  req u ire d)  

$30/hou r  

-  min imu m 3 te ch n ic ian s  req uired –  l ights ,  sou nd ,  s ta ge 

-  min imu m 4 hou r c a l l ,  over t ime $45 /hou r a f ter  8  hou rs  

$25/hou r f ro n t of  hou se  ma na ge r ;  $25 /ho ur Bo x Of f ice  C le rk  

-  min imu m 4 hou r c a l l    
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S T U D I O  – A -  T H E A T R E  

Stud io  -A -  is  a  “b lac k box” per fo rma nce spa ce w ith f le xib le  ra ked se a t in g an d a  f loo r- le ve l  

p la y in g are a.  Sea t in g r i sers  re con f igu re  a nd la r ge w ind ow s re vea l  for   rehe ar sa l ,  wo rk sho p 

or  re ce pt ion fu nc t io ns .  

 

Sea t in g:  92  to tal  ( in cludes 2  w he elch a ir  lo ca t io ns)  

-  in c lud es 2  house sea ts  for  d is tr ibu t io n a t  the The a tr e ’s  d is cre t io n  

N o t - F o r - P r o f i t  R a t e s   

Per fo r ma nce Ren tal :  

 

 

 

 

 

 

 

Non -P er for man ce :   

 

C o m m e r c i a l  R a t e s  

Da i ly  Ren ta l :  

 

 

 

 

$1200/wee k or  $2 50 /da y  

+ 7 .5% bo x o ff ice  r eve n ues   

+ te ch n ic a l  la bou r  

+ G ST 

-  in c lud es a dv an ce bo x off ice  s a les  & s taf f in g for  doo r s ales  (2  hour s)  

-  in c lud es fro n t of  hou s e sta ff in g (4  ho urs)  

-  s ubje c t  to  co nd it ion s out l ined in Ren tal  Po l ic ies  

 

$20/hou r or  $ 50 /da y for  mu lt ip le  da y re n ta l  

+ la bou r ( i f  req u ire d)  

 

 

$500/da y  

+ 7 .5% bo x o ff ice  r eve n ues   

+ te ch n ic a l  a nd fro n t o f  house labour an d se rv ices  

+ G ST 

-  s ubje c t  to  co nd it ion s out l ined in Ren tal  Po l ic ies  

 

Labour Rates  

Te ch n ic a l  L abour :  

 

 

Add it ion a l  L a bour :   

( i f  req u ire d)  

 

$30/hou r  

-  min imu m 1 te ch n ic ian  requ ired 

-  min imu m 4 hou r c a l l ,  over t ime $45 /hou r a f ter  8  hou rs  

$25/hou r f ro n t of  hou se  ma na ge r ;  $25 /ho ur Bo x Of f ice  C le rk  

-  min imu m 4 hou r c a l l    
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STU DIO -B -  

Stud io  -B -  is  an a rt fu l ly  des igne d me et in g ro om co mple te  w ith o r ig in al  ar t  and h alo ge n 

l igh t ing.  I t  ha s  i ts  ow n stree t leve l  e n tr an ce ,  fa c i l i t ies  an d fu l l  ser v ice  con ces s ion .  I t  a lso  

serv es  a s  a  co mfor table  wor ks ho p s pa ce.  

 

Sea t in g:  up to  25 

 

Room Re n ta l  R a tes  
 

Mult ip le  d ay re nta l :  $50/da y 

Sin gle  d ay ren ta l :  $100/da y 

Hou rly :  $20/hou r 

La bou r:  + $20 /hr  Fro nt of  Hou se  Man a ge r ( i f  requ ired)  

 

BE LFRY LO BB Y 

Th is  c lass ica l ly  res to red  roo m a c ts  as  the lo bby for  bo th per for man ce s pa ces  an d a ls o  

serv es  in depend a nt ly  a s  a  v ibr a nt re ce ptio n s pace .  On i ts  pe r ime te r  ar e  a  fu l l -s er vice  

con ces s ion ,  bo x of f ice ,  wa sh roo ms and a n e xte r ior  cou r ty ar d fe a tu rin g i l lu min ated 

her i tage s ta ined gla ss .  

 

Sea t in g:  up to  80 ,  s tand in g:  up to  150 

 

Room Re n ta l  R a tes   

Da i ly  Ren ta l :   $400/da y  

La bou r R ates :  + $20 /hou r Fro n t o f  Ho use M an a ger  

+ G ST 

-  min imu m 4 hou r c a l l  

 

G e n e r a l  I n f o r m a t i o n  &  A v a i l a b i l i t y  

•  Fo r the  a bov e r en tal  v enues ,  the Bel f ry  A rts  Cen tre  ass umes al l  Fro n t o f  H ouse  &  Bo x 

Of f ice  re spons ib i l i t ie s ,  inc lu d in g t ic ke t ta k in g,  ushe r in g,  c on ces sio n s a les ,  e tc .    

•  P leas e see Re n ta l  Po l ic ies  shee t fo r  more de tai le d in for ma t ion o n R en ta l  pro cee dur es  

and req uire me n ts .  

•  Te ch n ic a l  Spe c if ica t io n s ,  equ ipmen t inve n to r ies  a nd The a tre  plan s  and pho tos a re  

ava i lable  upo n reque st  or  f ro m ou r w ebsi te  a t  ww w .be l f ry .bc .c a .  

•  Ren ta l  I nqu ir ies :  S ha wn  Do nel lsen ,  Pro duc t io n Man a ge r ,   

250-385 -6 835 /prod uc t ion@ be l fr y .bc .c a 
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B e l f r y  A r t s  C e n t r e   
R e n t a l  P o l i c i e s  

 

 

The fo l lo win g is  an o ut l in e  of  spa ce re n ta l  requ ir eme n ts  an d pol ic ies :  

 

RATES A ND B OO KING S 

1 .  P leas e see ou r  ra te  s he et for  a  de sc r ipt io n o f  B el fr y  A r ts  Cen tre  ve nue s an d c os ts .  A n 

est imate of  cos ts  c an be pr ov ide d.  

2 .  In  o rde r  fo r  a  S pa ce Re n ta l  to  be s ecu red ,  a  Ren ta l  Co n tr ac t  mu s t be s igned and 

re tur ned to  the Bel f ry  Thea tre .   A  no n -r efu nd a ble  de po si t  ( a mou nt in g to  f i f ty  per ce nt 

of  Roo m Re n ta l  fees)  w i l l  be  req u ire d.  

3 .  You w i l l  be  re qu ire d to  pro v ide info r ma t io n a bout you r eve n t o n a  R id er  th a t 

ac co mpa nies  the Co n tr ac t .  The R id er  g ive s  yo u  an o ppor tun ity  to  in clu de de ta i ls  a bou t 

you r eve n t su ch as  te c h nic al  req uire me n ts ,  a  d etai le d s che du le ,  produ c tion s y nops is ,  

t ic ke t pr ices  e tc .  

4 .  An y a l ter a t ion o r  ca nc el la t io n o f  a  con tra c t  req uires  o ne fu l l  mo n th' s  n ot ice .  

5 .  To pro ceed w ith a  ren ta l  con tra c t ,  o r  to  ans we r an y que s tio ns you may ha ve,  p lea se  

spe ak w ith the,  P rodu c t io n Ma na ge r ,  a t  250 .38 5.6835 /  pro du c tio n @ be l fr y . bc. ca 

 

BO X O FFI CE PO LI CY      

1 .  The Be l fr y  w i l l  se l l  t ic ke ts  fo r  the e ven t o n beh al f  o f  the Ren te r  for  a  min imu m  

of  2  weeks in  a dv an ce o f  the e ven t fo r  no ad dit io na l  cos t .   A l l  eve n ts  w i l l  be  Gene ra l  

Ad miss io n.  

2 .  A 7 .5% c ha r ge is  ta ken f ro m the t icke t reve nues  at  the e nd o f  the e ve nt  to  cove r   

cos ts  o f  t icke t pr in tin g,  cre d it  c ar d c ha r ges an d phone sa le s .  

3 .  P leas e prov ide the Be lf r y  w ith yo ur re gis ter ed GST nu mber .  The Be l fr y  w il l  co l lec t  G S T 

fro m t icke t s a les  o n be ha l f  of  the Re n ter .  The Ren ter  i s  so le ly  res po ns ible  fo r  r emitt in g 

the GS T co l le c ted on i t ' s  be ha l f .  

4 .  The Roo m Ren ta l  in c lud es one 2 -hou r c a l l  pe r  d ay for  a  B el f ry  Bo x O f f ic e  C ler k  a rou nd 

per fo r ma nce t imes .  The  Ren ter  i s  re spo ns ib le  for  the cos t  o f  an y a dd it io na l  s taf f in g 

requ ired at  the d isc re t ion of  the The a tr e ;  a t  a  r ate  of  $2 5.00 pe r  ho ur .  

5 .  The Be l fr y  Bo x O ff ice  a c ce pts  Visa ,  M as te rc ar d,  Ame r ic an E xpres s ,  De bit  Ca rd ,  c as h a nd 

che que tr a nsa c t ion s .  Th e Be lf ry  Bo x Of f ic e  pho ne n umbe r is  385 .6815 .  
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SE TTLE MEN T 

1 .  A Reve nue S u mmar y an d Se tt lemen t S ta te men t  w il l  be  pro v ided w ith in  5  bus ines s  da ys  

fo l low in g the co mple t ion of  the e ven t .  U nfo r tuna te ly ,  we ca nn ot a cc ommod a te s ame -

day se tt lemen t .  

2.  GST co l le cted fro m t ic k et s a les  w il l  be  pa id ou t  to  the Ren te r .  I t  is  th e  Ren ter ' s  

res pon s ib i l i ty  to  re mit  the GS T co l lec te d on i t ' s  beh a lf .  

 

FR ON T OF H OU SE PO LI C Y 

1 .  The Roo m Ren ta l  in c lud es one 4 -hou r c a l l  pe r  d ay for  a  Fr on t o f  H ouse Man a ge r a rou nd 

per fo r ma nce t imes a nd Ushe rs  1 -hou r pr io r  to  per fo r ma nce t imes .  The  Ren ter  i s  

res pon s ib le  fo r  the cos t  of  a ny ad dit io na l  f r on t of  ho use s ta ff in g req u ir ed a t  the 

disc re t ion o f  the The atr e ;  a t  a  r a te  of  $25.00 pe r  ho ur .  

2 .  I t  is  un der stood th a t a l l  l iquo r a nd co nce ss io n sa les  are  the r es pon sib i l i ty  an d pro per ty  

of  the Be lf r y  The atre  an d tha t und er the re qu ir eme n ts  se t  o ut by the B el fr y ’ s  l iquo r 

l ice n ce th a t the re nter  ma y no t se l l  or  g iv e  a w ay l iquo r in  co nj un c t ion  w ith the eve n t 

be in g he ld at  the Bel f ry  Ar ts  Ce ntre .  

3 .  Regu lar  ma in te na nc e a nd ja ni to r ia l  ser vice s  w i l l  be  prov ided .  A J an ito r ia l  c os t   

ma y be lev ied fo r  a ny e xtr ao rd in ar y c lea nu p.   

 

TE CH NI CA L P O LI CY 

1 .  P leas e see ou r  ra te  s he et for  s ta ff in g re qu ire men ts  a nd cos ts .  

2 .  The Ren te r  is  requ ired to  ha ve Be l fr y  te ch n ic a l  staf f  o n -s i te  a t  a l l  t imes  for  the d ur a tio n 

of  the boo k in g.  The Re n te r  w i l l  be  re spo ns ib le  for  the cos t  o f  an y s ta f f in g req u ire d a t  

the d is cre t io n o f  the Th ea tre  an d /or  o ver t ime inc ur red as  pa r t  of  the R en ta l  ev en t .  

3 .  The Ren te r  is  requ ired to  co mmun ica te  te c hn ic al  req uire me nts  a nd de tai l s  of  

pro du c tion s c hedu le  w ith the Th ea tre  no la ter  tha n 2  we eks in  a dva n c e of  the re n ta l  in  

orde r  to  de te r mine la bo ur r equ ir eme n ts .  F in a l  dete r min a t ion o f  te ch n ica l  s taf f ing w i l l  

be  de te r mine d by the B el fr y  A r ts  Cen tre .  

4 .  Al l  cos ts  as soc ia ted with the ren ta l  of  a ny add it ion a l  tec h nic al  equ ipmen t a re  the 

res pon s ib i l i ty  o f  the Re n ter .  

5 .  Te ch n ic a l  S pec i f ic a t ion s ,  eq uipme n t inve n to rie s  an d The a tre  p la ns  an d  pho to s a re  

ava i lable  upo n reque st  or  f ro m ou r w ebsi te  a t  ww w .be l f ry .bc .c a .  

6 .  An y in ciden ta ls  o r  co ns umable s  su pplie d by th e Be lf ry  ( ie :  ga f fer s  ta pe ,  co ns tru c tion 

ma te r ia ls ,  cof fee ,  e tc)  w i l l  be  c ha r ged to  the Re n ter .  

7 .  The Ren te r  is  res pon s ib le  for  the cos t  o f  re s tor in g the venu e to  i ts  pre -ren ta l  co nd it ion .  

Th is  in cludes re mov a l  o f  a l l  s ce ner y,  pro ps a nd cos tu me s;   re pa in t in g a ny a ltere d 

sur fa ces ;   and res to r in g the ho use l igh t in g an d soun d plo ts .  
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PUB LI CI TY & MAR KE TIN G P OL IC Y  

1.  The Be l fr y  The a tre  does  no t prov ide publ ic i ty  o r  ma rke t in g ser v ice s  fo r  Ren ta l  e ven ts .  

Ren ter  i s  re spo ns ib le  fo r  a l l  a dve r t is in g,  pro mo tion s a nd pu bl ic i ty .   

2 .  The Be l fr y  The a tre ’s  lo go ma y no t be used in a n y pro mo tion a l  ma te r ia l .  A l l  adve r t is in g 

ma te r ia ls  mus t use  the wor d in g B e l f r y  A r t s  C e n t r e  ra ther  tha n  

the Be l fr y  The a tre .   

3 .  Pu blic i ty  ma ter ia l  may r efer  to :  The Be l fr y  A r ts  Cen tre  ,1291 G la ds to ne Ave.   

&  Be l fr y  A r ts  Ce ntre  Bo x Of f ice ,  129 1 G lad s ton e Ave . ,  385 .6815 .   

4 .  The Be l fr y  mus t approv e al l  mar ke tin g a nd pu bl ic i ty  ma te r ia ls  for  the a tre  prod uc t io ns 

be fore  be ing re le ased .  Th is  in cludes ne ws pa pe r ad s ,  po sters ,   

pre ss  re lea ses ,  r ad io  a d  co py ,  e tc .  P lease  ema i l  you r  ma ter ia ls  to :  Ma rk Dus sea ult ,  

pr @ be lf r y . bc. ca 

5 .  Lo bby Dis pla ys  a re  per mitted o nly  at  the d isc r et io n of  the Be l f ry .   

6 .  We e nco ur a ge yo u to  le t  th e au dien ce k no w i f  you r  eve n t h as  an y au d ience ad v iso r ie s  

in  ef fe c t  ( lan gua ge ,  co n te n t,  e tc . ) .   

7 .  I t  is  i l le ga l  to  pu t u p po ste rs  o n te le pho ne /pow er pole s ,  bu i ld in gs ,  tree s ,  e tc .   

You ma y use  po ster  cy l inde rs  do w n tow n a nd /o r  ask  pe r miss io n to  put pos te rs   

up in s ide s to re  w ind ow s.  S hou ld the Bel f ry  re c eive  a ny co mpla in ts  re gard in g  

pos te r  pla cemen t you mus t dea l  w ith i t  imme dia te ly .  A  co py o f  the c i ty  by la w r ega rd in g 

pos te r  pla cemen t is  av a i la ble .   

8 .  We e nco ur a ge yo u to  as k  the med ia to  in c lude an o ver  le ad de sc r iptio n fo r  a n y prev ie w 

and re vie w ar t ic les  th a t  you se cu re .  An ove r  lea d is  the bo x th a t g ives  r eade rs  

in fo r ma t io n a t  a  g lan ce –  na me o f  the e ve nt ,  d a tes ,  ve nue an d the prod uce rs  o f  the 

even t .  

 

O TH ER 

1 .  Ren ta l  Co mpa nie s  w i l l  h ave ac ces s  to  d ress in g r ooms ,  gr een roo m a nd the re n ta ls  

pro du c tion o f f ice .  Gr ee n roo m e qu ipme n t in c ludes lea the r  so fa s ,  f r id ge ,  mic row ave ,  

etc .  R en tals  prod uc t io n off ice  is  e qu ippe d w ith te le pho ne ,  co mpu te r ,  a nd high s peed 

Ethe rne t po rt .  Re n ta l  d oes no t inc lu de a c cess  to  sho p fa c i l i t ies .    

2 .  Ren ter  w i l l  be  f ina nc ial ly  re spo ns ib le  for  an y d a ma ge s in cu rre d to  Be l fr y  pro per ty   

as  a  res ul t  o f  the Re nter ’s  a c t iv i ty  or  da ma ge do ne by al l  wh o migh t use  the pre mises  a t  

the inv i ta t ion o f  the re n ter .  

 

 

P leas e  no te  tha t a l l  info rma t ion pr in ted he re  is  subje c t  to  c ha n ge with out no t ice .    

Th is  sh a l l  no t be con s id ered a  b ind ing co n tr ac t .  


